Federal Aviation Administration 

Flight Standards District Office

(insert local FSDO address)
(Insert Date)
Sirs:

This letter shall serve as a program letter for (insert type)  S/N  (insert serial number) US Registration (insert “N” Number)  for the year (insert year). : 

(Insert a detailed list of events, shows, fly-ins, training activities, etc that you might wish to attend during the upcoming year). 

The aircraft will also be flown to additional public displays and events during the year to include such dates as to be determined. Such dates will be communicated by supplemental FAX transmission. In addition, the aircraft will be flown to meet pilot recurrent proficiency requirements and pilot training on multiple dates to be determined. Those flights will normally originate and terminate at (insert home base airport). The operator will also routinely be using (insert alternate airports) as alternate landing fields for conducting proficiency flying landings and practice instrument approaches.  

Respectfully,

