Federal Aviation Administration 

Flight Standards District Office

Date: 
Sirs:

On or about (date) it is our intention to re-base an experimental aircraft to (airport name) from its present base in (airport name). Please accept this package in order to process the issuance of a replacement Certificate of Airworthiness including a replacement set of Operating Limitations which are incorporated as part of the Certificate of Airworthiness for aircraft of this type. 

Enclosed please find the following:

(1) Application for Certificate of Airworthiness. 

(2) Copy of existing Operating Limitations for the aircraft. 

(3) Copy of the Aircraft Approved Inspection Program for the aircraft, incorporating the revised data for Aircraft Owner/Operator and the persons responsible for scheduling and performing required inspections. 
(4) A Program Letter for (current year) for this aircraft. 

(5) Copies of the FAA logbook entry showing issuance of present Certificate of Airworthiness. . 

The above documents consist of those required for issuance of a replacement Certificate Airworthiness and Operating limitations. We will look forward to timely issuance of same, and will attach the program letter enclosed to the current Certificate of Airworthiness and Operating Limitations while operating the aircraft during the period prior to your issuance of the replacement documents.  I look forward to indication that the replacement documents have been prepared. Upon that notice, I will surrender the exiting documents to you in exchange for the replacements. 
Respectfully,

(Name of applicant)
