Current Instructions for Completing

Civil Aircraft Landing Permit

As of 15 April 99

(DD Form 2401, May 94)

Reference – SECNAVINST 3770.1C, Subj:  Use of Department of the Navy aviation facilities by other than United States Department of Defense aircraft.

Copies Required * - Original with original signatures of the application for a Landing Permit; an original of the Civil Aircraft Certificate of Insurance (DD Form 2400) with an original signature; and an original of the Civil Aircraft Hold Harmless Agreement (DD Form 2402), with an original signature.

When to apply – At least 30 days in advance.  Sufficient time is required for processing, notification of facilities, and return of permit to the aircraft operator (must be on board at time of landing).

Special Notes – Section I, Items 1 through 6 must be completed.  Section II is for use by the approving authority only.


Item 1a – Users name must be included as an insured on the Civil Aircraft Certificate of Insurance (DD Form 2400) and must be shown as user on the Civil Aircraft Hold Harmless Agreement (DD Form 2402).


Item 4 – Provide complete (but brief) reason(s) for request, i.e. statement of purpose, cite contract numbers, etc., and as close to the top of the item block as possible.


Item 5 – Column c: If Insurance coverage so indicates, registration number(s) may be omitted and the applicant may enter the statement “Any aircraft of the listed model(s) owned and/or operated by (name of users).”  Other columns in Item 5 must be completed.


Item 6d – All copies must bear original signature and must be signed in ink, preferably any color other than black.  Rubber stamps, signature stamps, camera-copied signatures, Xerox, or any type of facsimile signatures are NOT acceptable.

· Mail application for a Civil Aircraft Landing Permit (DD Form 2401) with the Civil Aircraft Hold Harmless (DD Form 2402) and the Civil Aircraft Certificate of Insurance (DD Form 2400) to:

NAS Patuxent River

47795 Jackson Road

Unit NASO

ATTN:  Jim Fletcher

Patuxent River, MD  20670-1541

Note:  You may contact Jim Fletcher at 301-342-3851 or write to the address above.

